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We are looking for an outstanding individual for the post of
Independent Member of the Judicial Appointments Commission
Audit and Risk Committee. Reference number: PAT16020
            (please use the above reference in all correspondence)
Location: The Judicial Appointments Commission (JAC) is located at 70 Petty France, London, SW1H 9EX where meetings normally take place. However, currently all meeting are being undertaken remotely via Microsoft Teams, and it is envisaged that this woill be the situation for some time.
Term of appointment: Three years
Time commitment: Minimum of five meetings per year 
Remuneration: Non-pensionable remuneration of £350 per day in respect of up to five days service per year.
Closing date for applications:
Applications should be submitted to the JAC Corporate Services Team via
Ian.Thomson@judicialappointments.gov.uk
by 5pm on 27th March 2021

Alternative format versions of this candidate information pack are available on request from the JAC Corporate Services Team; contact details as above.
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1. A Message from the Richard Jarvis, Chief Executive 
Thank you for expressing an interest in the role of as Independent Member (IM) to the Audit and Risk Committee (ARC) for the Judicial Appointments Commission (JAC). 
The JAC is anon-departmental public body, sponsored by the Ministry of Justice (MoJ) and was established in 2006. Our main role is to select candidates for judicial office in England and Wales, and for some tribunals with UK-wide powers. More information about the JAC and our statutory obligations can be found on our website https://judicialappointments.gov.uk/
Our IM contributes to and participates in the work and effective running of the ARC. We are currently seeking to appoint a new member whose external knowledge and expertise will provide the constructive and effective challenge required to inform decision making.  

More detailed information about the IM, the role and the skills and qualities we are looking for is set out in this pack.  If, after reading the material, you have further questions about any aspect of this post, you are welcome to speak to Ian Thomson, Head of Corporate Services on Tel: 07966224688.
If you believe you have the experience and qualities we are seeking, we very much look forward to hearing from you.

Dr Richard Jarvis
2. About the Judicial Appointments Commission 
The JAC is an independent body that selects candidates for judicial office in courts and tribunals in England and Wales, and for some tribunals with UK-wide jurisdiction. The JAC was set up in 2006 to maintain and strengthen judicial independence and to make the appointments process clearer and more accountable.  Now in its 14th year, the JAC is recognised for its open, independent and merit-based selection of members of the judiciary.
The JAC ARC membership comprises three JAC Commissioners, of which – Jane Furniss - is the Chair, and an IM. As well as the Chief Executive, senior leaders covering the main areas of JAC operations and policy will be present. Additionally, there will be, in attendance, representatives from the National Audit Office and Government Internal Audit Agency. 

The ARC examines all aspects of the JAC's governance arrangements, providing the CEO and his team with appropriate challenge and the Commission Board with assurance. 

The Committee meets quarterly over the course of a financial year, with meetings in April, July, October and January. The Committee will also convene a separate meeting to consider the Annual Report and year-end accounts, normally in June of each year. 

3. The role of Independent Member 
We are looking for an exceptional person to join the JAC as an IM with knowledge, skills or experience of good governance at senior levels in a large organisation in either the private or public sector, and/or an understanding of working with government. Knowledge of the justice sector will also be beneficial as well as experience of working with Audit Committees (either as a member or as an attendee) and experience of change and risk management.

Additionally, it will be expected that applicants - for the role of IM - demonstrate experience of management or governance at a senior level; experience of working effectively in partnership with multiple stakeholders; and strong communication and interpersonal skills.
As an IM you will contribute to - and participate in - the effective running of the ARC.   Using your external knowledge and expertise you will provide constructive and effective challenge in committee discussions and will inform decision making.

You will be given regular opportunity to meet with the Chief Executive to reflect on your role, review performance and evaluate the arrangement between you and the JAC.  Any review of performance will have no bearing on your fee.

You will not be an employee of the JAC.  Accordingly, nothing in this pack shall be construed, or taken to create, an offer of contract of employment between yourself and JAC. 

Eligibility
· There must be no employment restrictions, or time limit on your permitted stay in the UK.  You should normally have been resident in the United Kingdom for at least three years prior to your application. 

· You should not be employed by the UK civil service.

Essential criteria
Candidates will be able to demonstrate the following:
· Knowledge, skills or experience in the management or governance at a senior level; experience of working effectively in partnership with multiple stakeholders; 
· Exceptional communication skills, high level of personal impact and the ability to provide constructive and independent challenge and support to the committee;

· Independence of judgment, the capacity to bring a fresh, external view to decision- making, and an outstanding track record of board level career achievement;

· Broad business management experience - at board level - in a major delivery organisation in the private, public or third sector, and of building and sustaining relationships with key stakeholders including the ability to respond to and reconcile the differing needs of those stakeholders;

· Ability to analyse complex information, reach practical decisions and to think strategically.
All members of the ARC should have, or should acquire as soon as possible after appointment: 

· an understanding of the objectives and key activities of the JAC 

· an understanding of JAC’s structures and responsibilities, including key relationships with partners, businesses and organisations 

· an understanding of the organisation’s culture 

· an understanding of any relevant legislation or other rules governing the organisation

· an understanding of corporate governance arrangements in place across the JAC 

· an understanding of government 

· an understanding of risk management. 
4. Other important appointment information
Tenure: This appointment is offered on a fixed term basis. This ensures that the leadership of the JAC is regularly refreshed and that the JAC can benefit from new perspectives and ideas. 
The appointment term will be for three years with the possibility of reappointment for a further term subject to satisfactory performance and appraisal.  
Remuneration: Remuneration of £350 per day is taxable at source and subject to the deduction of Class 1 National Insurance contributions. The role is not pensionable, and your remuneration may be abated if you receive a public service pension. Typically, including preparation time, the time commitment required, from the successful candidate, is not expected to exceed five days per annum although this is subject to the needs of the organisation; there may also be particular ad hoc committee meetings. 

Performance Appraisal: You will be appraised annually on your performance by the Chief Executive and the Chair of the ARC.

Standards in Public Life: Appointees are required to uphold the Committee on Standards in Public Life’s Seven Principles of Public Life (see Appendix 1).  You are also expected to adhere to the Code of Conduct for Board Members of Public Bodies  
5. Advisory Assessment Panel membership

The Panel will be:
· Jane Furniss, Lay Commissioner and Chair of the JAC ARC;
· Alison Wedge, MoJ, Deputy Director, Head of Arm’s Length Body Centre of Expertise

· Nicolina Andall, Independent Member
The Advisory Assessment Panel (AAP) will report to Ministers about the outcome of the interviews.  Ministers are responsible for approving the appointment.   
6. The appointment process and timeline
Covid-19 pandemic: in line with UK Government advice to stay alert and safe, interviews will take place remotely via Microsoft Teams. We will write to you if there is any change to this position.  

The figure below sets out the key stages and timings in the process.

Key stages and timings in the campaign process:

	APPLICATION
Personal Statement, CV and supporting documents must be sent by the closing date.
	27 March 2021

	SIFT                               

The Panel will meet to assess the applications.


	7th April 2021

	INTERVIEWS

Shortlisted candidates will be interviewed by the Panel. References will be taken before interview.
	20th April 2021

	INTERVIEW RESULTS

Candidates will be informed of the outcome by e-mail. 

Candidates will be updated if there are any changes to this timetable.
	End of May 2021


Please note that it is not possible to provide specific, individually tailored feedback following the sift but we will provide, on request, feedback to those who are interviewed. 

If you accept an invitation to interview, we will take two references in advance of the interview.  By providing the details of two referees you are consenting to us approaching them for this purpose.

If you cannot attend an interview the date shown, please advise us as soon as you can. It may be possible to arrange an alternative date at the discretion of the AAP.  

Security Clearance

For the successful candidate, confirmation of appointment will be subject to basic clearance checks, covering confirmation of identity and right to work in the UK plus a criminal record check. This will involve completion of several paper and electronic forms and can take up to five weeks to process following completion of the forms. 

7. How to apply 
To make an application, please send:

· A CV (maximum two sides of A4) detailing your qualifications, employment history and any appointments or offices you hold. Please also provide your preferred contact number and email address.
· A personal statement (maximum two sides of A4) providing evidence against the role criteria and your suitability for the post. Please consider the role and criteria carefully in preparing your statements. Information from AAPs indicates that applications which offer specific and tailored examples against the criteria, making clear the candidate’s role in achieving an outcome, are often the strongest.  Structuring the statement around the criteria using relevant headings also aids clarity.  
Supporting Documents
Please also complete and return the following supporting documents: 
· potential conflicts of interest:  You should declare any actual or potential conflict of interest or anything which might cause embarrassment should you be appointed. The AAP may wish to explore these further with you if you are shortlisted for interview. Conflicts might arise from a variety of sources such as: financial interests or share ownership; membership of, or association with, particular bodies or; the activities of relatives or partners.  If you need further advice, please contact Ian Thomson at Ian.Thomson@judicialapppointments.gov.uk
· referee details – please give names/contact details of two referees (who will be contacted if you are shortlisted for interview);

· note of public appointments – please list any appointments currently held;

· the political activity declaration form - Details of any declared activity will be made public if you are appointed; and 
· the diversity monitoring form – information is requested for monitoring purposes only and plays no part in the selection process.  It will be kept confidential and will not be seen by the AAP. 
Please send your CV, personal statement and supporting documents for the attention of Ian Thomson to: Ian.Thomson@judicialapppointments.gov.uk quoting reference  JAC/ARC/IM in the subject line of your email.  We will acknowledge receipt. 
If you have any questions about any aspects of this post, you are welcome to contact Ian Thomson at Ian.Thomson@judicialappointments.gov.uk
8. Diversity and equality of opportunity

We encourage applications from all candidates regardless of ethnicity, religion or belief, gender, sexual orientation, age, disability or gender identity.  We particularly welcome applications from women, those with a disability and those from an ethnic minority background.

Arrangements for candidates with a disability; An offer of an interview will be given to candidates with disabilities who are judged to meet the minimum selection criteria for the role. (Please go to the “how to apply” section of the job advertisement and complete the diversity monitoring form).
Adjustments: If you have a disability and require adjustments to help you if you are called to attend an interview, please contact Ian Thomson.
9. Complaints Process

If you have a complaint about any aspect of the way your application has been handled, we would like to hear from you. In the first instance please e-mail Ian Thomson at the e-mail address given below quoting the appropriate reference number. 
Email address:  Ian.Thomson@judicialappointments.gov.uk
Complaints must be received within 12 calendar months of the issue or the closure of the recruitment competition, whichever is the later. 
We will acknowledge your complaint within two working days of receipt and reply as quickly and clearly as possible; within 20 working days of receipt. We will tell you if we cannot meet this deadline for any reason and provide an expected reply date. 
10. Checklist
Please refer to the table below to ensure you send us all the necessary information.

	Documents to be completed and sent
	Tick 

	Your CV
	

	Supporting Statement
	

	Completed Supporting Documents

· potential conflicts of interest; 

· referee details;
· note of public appointments currently held and;
· Diversity monitoring and political activity declaration form.

	


11. Your personal Information
We will process your application in accordance with the Data Protection Act 2018 and the JAC’s Information Charter, which can be found at https://judicialappointments.gov.uk/data-protection-freedom-of-information-and-making-requests-for-your-data/Your data will be held securely and access will be restricted to those dealing with your application or involved in the recruitment process. By submitting your application, you are giving consent to your data being stored and processed for the purpose of the recruitment process, diversity monitoring and, if successful, your personal record.  
Appendix 1 - The seven principles of public life

All candidates for public appointments are expected to demonstrate a commitment to, and an understanding of, the value and importance of the principles of public service. The seven principles of public life are:

Selflessness

Holders of public office should act solely in terms of the public interest.

Integrity

Holders of public office must avoid placing themselves under any obligation to people or organisations that might try inappropriately to influence them in their work. They should not act or take decisions in order to gain financial or other material benefits for themselves, their family, or their friends. They must declare and resolve any interests and relationships.

Objectivity

Holders of public office must act and take decisions impartially, fairly and on merit, using the best evidence and without discrimination or bias.

Accountability

Holders of public office are accountable to the public for their decisions and actions and must submit themselves to the scrutiny necessary to ensure this.

Openness

Holders of public office should act and take decisions in an open and transparent manner. Information should not be withheld from the public unless there are clear and lawful reasons for so doing.

Honesty

Holders of public office should be truthful.

Leadership

Holders of public office should exhibit these principles in their own behaviour. They should actively promote and robustly support the principles and be willing to challenge poor behaviour wherever it occurs. 
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